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REVISIONS AND CHANGES TO THESE
REGULATIONS

These guidelines may be changed as needed and any
changes will be posted immediately at all DOCR facilities
and on the DOCR website.

Current Completion Date: September 1, 2006.

Questions may be referred to our information desk
at 240-773-9700, TTY 1-800-552-7724.
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DIRECTIONS TO FACILITY

The Montgomery County Correctional Facility (MCCF) is
located just off of I-270 at Exit #18 (Boyds/Clarksburg).
The facility can be accessed from points North or South.
From Frederick, Maryland take Exit #18 and turn
right onto Route #121 South. Drive approximately ½
block and turn right onto Whelan Lane. Follow Whelan
Lane until you come to the stop sign and follow the
signs to the Visitor’s Parking Lot. From points South
(Rockville, Silver Spring, Washington D.C.) take Exit
#18 (Boyds/Clarksburg) to the stop sign (Route #121
South), and turn left driving over I-270. Drive
approximately 1 block, just around the curve and turn
right on Whelan Lane. Follow Whelan Lane to the stop
sign and follow the parking signs as indicated above.
The Visitor’s Parking Lot is the large lot south of the
traffic circle in front of the Main Entrance. Please lock
your unattended vehicle as MCCF is not responsible for
personal effects left inside your car. Do not park in the
staff parking lot or your vehicle may be towed at your
expense.

TRANSPORTATION

The Montgomery County Ride-On-Bus System does
provide transportation to the facility during established
times.  For information about schedules, fares, and
routes please contact the Montgomery County Transit
Services Division (Ride On) at (240)-777-7433. As bus
service develops, regular updates will be provided. They
will be posted at all Department of Correction and
Rehabilitation facilities.

representatives, and approved paralegals).  A paralegal
must have a letter of authorization from a verified
attorney on the attorney’s letterhead indicating that
the paralegal is a representative of the attorney, which
shall be verified prior to the authorized use of an
interview room.

There is no limit to the number of professional visits an
inmate may receive or the duration of such visits. It is
encouraged that professional visits occur during normal
business hours, subject to space availability, whenever
possible. The Warden reserves the discretionary
authority to restrict, deny, or suspend the professional
visiting privileges of any professional visitor whenever
necessary to ensure the security, safety, and good order
of the institution.

Professional visitors as with other visitors are required
to show a valid picture I.D before they may access the
professional visiting area. Additionally, attorney’s names
should appear in the current edition of the “Maryland
Bar Association” manual. In the case of other
professional visitors such as clergy, paralegals,
bondsmen, and Public Defenders, their names should be
added to the “Legal Add-on/Public Defender’s Log”
maintained at the visiting desk.

MONEY DROP BOX

MCCF does not accept paper or coin money for deposit
into inmate commissary accounts.  The facility will
accept certified checks, cashier’s checks, federal and
state income tax checks, and money orders.  These
funds can be mailed to the inmates via the U.S. mail,
using the address on the front of this brochure.  The
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ADHERENCE TO VISITING REGULATIONS

Visitors are expected to adhere to all visiting
regulations established by the institution. Any violation
of visiting regulations or act which jeopardizes the safe
and orderly operation of the facility may result in the
denial of visiting privileges or criminal prosecution. A
visitor’s visiting privileges may be suspended for a
designated or indefinite period of time at the discretion
of the Warden or designee. Upon expiration of a
suspension, the visitor may reapply for visiting
privileges in writing to the Warden.

DENIAL/SUSPENSION OF VISITING
PRIVILEGES

If one or more of the following conditions exists it may
serve as grounds to suspend/deny visiting privileges:

•  The visitor has a past record of disruptive
conduct, or has previously violated institutional
visiting policies.

• The visitor is under the influence of alcohol or
drugs.

• The visitor refuses to submit to a search, to
show proper identification upon request, or
presents inaccurate information concerning his/
her identification or grounds for visiting.

• The visitor fails to comply with the posted dress
code regulations.

• The visit is determined to be detrimental to the
inmate’s rehabilitation.

PUBLIC LOCKERS

As previously noted, all visitors are encouraged to leave
personal items such as bags, purses, etc. in their
vehicles. However, MCCF does provide some lockers for
visitors to store their personal items in necessary
situations where no car is available. In order to gain
access to a locker, it will be necessary for a visitor to
use a quarter. Quarter will be returned by the locker.

The Montgomery County Correctional Facility does not
accept responsibility for personal items left in cars or in
the public lockers. Therefore, it is the responsibility of
the visitor to ensure that all personal items are properly
secured before entering the visiting area.

VISITING ACCESS

In order to visit an inmate, visitors must have in their
possession a valid picture identification card with
current address and date of birth. A valid picture
identification card includes:

• Valid State Driver’s License

• State Issued I.D. Card

• Passport with Photo

• Recognized School ID with Photo

• Valid Military ID with Photo

No exceptions will be made.

Persons under eighteen (18) years of age wishing to
visit an inmate must be a relative of either the inmate
or the visitor. All such minors must be accompanied
during the visit by a parent, legal guardian, or other
responsible adult (as determined by DOCR staff).

The name, address, date of birth, and relationship to
the inmate of all visitors over the age of 18 years will
be recorded on the inmate’s visiting record.
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METAL DETECTOR

All visitors and their possessions entering MCCF will
be screened for contraband. Failure to successfully
clear the metal detectors or fulfill any other screening
requirement will constitute grounds for being denied a
visit or entrance into the facility. Inmate, visitor,
community, and staff safety are the primary reasons
for the search process.

GENERAL VISITING REGULATIONS

• Parents must keep their children with them at all
times. Parents who are unwilling or unable to
control their children will be asked to leave. There
will be no exceptions.

• Use of cameras or video equipment or cell phones
in the visiting area is strictly prohibited.

• No food or drink may be brought into the facility.

• MCCF is a non-smoking facility.

• Valid photo I.D. is required.

• The dress code requirements must be met by all
visitors.

• No one who appears to be intoxicated or under the
influence of drugs will be allowed to visit.

• Use of obscene language or disorderly behavior
will not be permitted as determined by DOCR
staff members.

DRESS CODE

The wearing of suggestive, revealing, or otherwise
inappropriate attire is strictly prohibited

Inappropriate attire: Any attire exposing the body to a
degree that violates appropriate dress for a public place
of business.

Inappropriate attire includes:

• Tube, Tank tops or halter tops

• T-straps

• Tight clothing that reveals body contour

• Clothing that is very short

• See through (transparent) or spaghetti-strap type
garments

• Skirts above mid-thigh (hem length)

• Clothing that exposes the midriff area, significant
portions of the torso or shoulders

• Extremely low-cut shirts (of any type)

• Ragged or torn clothing (exposing underwear or
parts of the body)

• Spandex clothing of any type (i.e., jogging attire)

• Headwear of any type that partially conceals the
identity of a person

• Any any other clothing that is otherwise clearly
inappropriate attire as determined by DOCR staff.

Visitor HandbookVisitor Handbook
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• The visitor is a former inmate currently on
probation or parole who does not have approval
from his/her Probation/Parole Officer and the
Warden to visit.

• The visitor is a former inmate who has been
released by maximum expiration of sentence, but
does not have the prior approval of the Warden
to visit.

• The visitor is a present or former employee who
has not received official authorization to visit an
inmate from the Warden prior to the time of the
visit.

• The inmate wishes to deny the visit.

VISITING RESTRICTIONS FOR FORMER
INMATES

Former Montgomery County DOCR inmates are
restricted from visiting inmates in the facility for a
period of sixty (60) days following their release.
Individuals seeking an exception to this policy must
submit a written request to the Warden or designee.
Each request will be reviewed on a case-by-case basis
and approved or disapproved accordingly.

PROFESSIONAL VISITING ROOMS

The facility has professional interview rooms available
for use by the professional community (attorneys,
bondsmen, law enforcement officials, licensed private
investigators, approved counselors, approved clergy,
approved medical professionals, approved media

Visitor Handbook

VISITING SCHEDULE

Family visits will occur between 8:00-11:00 a.m., 1:30-
4:00 p.m., and 6:00-8:30 p.m. daily, except Wednesdays,
when there is no family visiting. The visiting schedule
may be changed without prior notice.  Whenever the
facility encounters an emergency situation, visiting will
be immediately terminated and all visitors are expected
to leave the facility promptly.

Inmate visiting schedules are made in accordance with
the inmate’s housing assignment.  Inmates are
encouraged to let their visitors know the visiting
schedule and the times they are available for visits.
Inmates will not be allowed to leave scheduled programs
or institutional work assignments for the sole purpose of
attending family visiting.

Eligible inmates may receive two visits per week.
Visits will normally last for one hour, but may be
shortened at the officer’s discretion during busy
periods or to meet operational needs. The visiting week
begins on Sundays.

The right to accept or reject a visit rests solely with
the inmate. An inmate may receive up to four (4)
visitors at any one time. All four visitors must arrive
and sign in together. Visitors arriving later will constitute
the inmate’s second visit for the current week. Should an
inmate receive more than four visitors at one time, the
excess number of visitors will be required to remain in
the main lobby and alternate with the other visitors on a
one on one basis, as long as the four visitor limit is
maintained.  If it is observed that an inmate has more
than four visitors at one time, his/her visiting period will
be terminated. In such situations, it is the inmate’s
responsibility to manage his/her one hour visiting time
to accommodate all visitors. Both the visitor and inmate
will be informed of this policy.

Visitor Handbook
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inmate’s full name and I.D. number must be included.
In addition, visitors wishing to leave funds for inmates
at MCDC or MCCF may do so by placing the item(s) in
the safe (drop box) located in the main lobby at MCCF.
Visitors are asked not to put unacceptable items in the
drop box.  In order to ensure the monies are credited
to the correct account, visitors should indicate the
inmate’s full name and I.D. number on the envelope, as
well as the visitor’s full name and address. Items
which cannot be identified will be returned to sender
or destroyed in accordance with institutional policy.

MONEY RELEASE BY INMATE

Inmates possessing sufficient funds may release any
part of his/her funds twice per month, on the 15th and
the 30th.  The inmate must provide an addressed,
stamped envelope, and, if approved by the Unit
Manager, funds will be mailed to the identified
individual via an institutional check.  Emergency
releases of funds will be considered on a case-by-case
basis. Funds are not transferable from one inmate’s
account to another inmate’s account.

PROPERTY EXCHANGES

All clothing exchanges and property releases will take
place at the Montgomery County Detention Center in
Rockville.  Visitors wishing to verify whether an
approved Property Exchange/Release Form is currently
on file at the Montgomery County Detention Center in
Rockville should call that facility at (240) 777-9899.
Emergency clothing exchanges and property releases
will be handled on a case-by-case basis.
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